ABTOHOMHAsI HEKOMMepY€eCKasi OPraHu3alusi BLICIIEro 00pa3oBaHust
«MOCKOBCKUU MEXJIYHAPO/JHBbBIU YHUBEPCUTET»

Kadeapa 3xoHOMHMKH U ynIpaBJIeHUS

METOJIMYECKUE PEKOMEHJIALIMU 1 [TPOI PAMMA
VUYEBHOM IMPAKTUKHU
(TUIL: [TIPAKTUKA T10 ITOJIYYEHUIO ITEPBUYHBIX
[TPOD®ECCUOHAJIbHBIX VMEHU 1 HABBIKOB

Cocmasumenw: A.FO. Banssckuil K.9.H., OoueHm
E U Il]ennuxosa, x.3.H., doyenm
H.A.Onanxo, k.n.H., oouenm

Mocksa, 2022 T.



Meroanueckre peKOMEHAAIMN W TMporpaMMa Y4eOHOW NpPAKTUKH (THIT:
IPAaKTHKA IO IMOJYYEHHUIO MEePBUYHBIX MPOPECCHOHATBHBIX YMEHHH M HABBIKOB)
HaMnpaBJICHUSI TOJATOTOBKHU 38.03.02 «MeHeIKMEHT» TPEIHA3HAYCHBI IS
CTYyJICHTOB MOCKOBCKOTO MEXKIYHAPOJHOTO YHHUBEPCUTETAa OYHO-3a0YHOU U
3a04yHOM (hopMBI OOyUYEHUS C MPUMEHEHHWEM JIUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
texHosoruii (JIOT).

PexomenaoBanbl kadeapoil 5KOHOMUKHU U YIIPABICHUS

[Tporokon Ne 1 ot 01.09. 2022 r.



1.1

1.2

1.3

Bsenenmue...............

Conep:xanue

MeTOIUYECKUE PEKOMEHIAIIIHM . . ... v e eseeneaeeennaeennneeennneeanneeannns

OPraHU3AMMIS TIPAKTHKH . . .o eneveeennteeennaeennneeennneeeneeeanneeannnenn

CTpyKTypa U COEPIKAHNE OTUETA O MPAKTHUKE . ....veeneenrenneennennenn.

OO6mme TpeOOBAHMS K OPOPMIICHUIO OTIETA. ... 'uveenreennneannennnnnns

[Iporpamma npakTuKu

.......................................................



Beenenue

3ajayn  COUMAIbHO-3KOHOMHYECKOro pa3Butus Poccum B yCloBHSX
PBIHOYHBIX OTHOILICHUM BBIABUHYJIM KAuyeCTBEHHO HOBBbIE, 0oJjiee BBICOKHE
TpeOOBaHUS K MOJTOTOBKE MEHEIKEPOB JJISl pa3IUYHBIX OTpaciiell xo3siicTBa. B
COOTBETCTBUM C 3THM aKTyaJIU3UpyeTcs MpoOiieMa 3aKpEIUIeHHs] TEOPETUYECKUX
3HAaHUU CTYJEHTa By3a IOCPEICTBOM IOIYUYEHHsI HABBIKOB MPAKTUUECKON pPabOThI
Ha MPEANPUATUAX U OpTraHU3aIUAX Pa3TUUHbIX (HOpPM COOCTBEHHOCTH.

IIpakTrKa CTyI€HTOB YHMBEPCHUTETA SIBISAETCS COCTABHOW YaCThIO OCHOBHOM
o0pa30BaTeNbHOM NPOrpaMMBbl BBICHIETO MPO(ECCHOHATBHOTO 00pa30BaHUS U
NPEACTaBIAET COOOW OJMH W3 BHUAOB 3aHATUH, MPETYCMOTPEHHBIX Y4e€OHBIMHU
IUIAaHaM{, BaXHEWIIEM 4YacThl0 MOJITOTOBKU  BBICOKOKBAaJIU(UIIMPOBAHHBIX
cnequanictoB. OHa MTPOBOAUTCA Il NPUOOPETEHUS M COBEPIICHCTBOBAHMS
CTYACHTAMM IPAKTUUYECKUX HaBBIKOB paOOThl IO HANPABIEHUIO IOJrOTOBKH,
(GopMUpOBaHUS YMEHUN NPUHUMATh CAMOCTOSTEIbHBIC PEIICHUSI HA KOHKPETHBIX
y4acTKax padOThl B PEAJIbHBIX YCIOBHSIX.

[TpakThka MO TOJYYEHUIO NEPBUYHBIX MNPOPECCHOHANBHBIX YMEHHMHA U
HaBBIKOB TMPEIyCMOTpPeHa Y4YeOHBIM IUIaHOM 1o HampaBieHusM — 32.03.02
«MeHeIKMEHT» TPOBOJUTCS Ha MPEANPUATHSX, B YUPEKICHUSAX, OPTaHU3ALUAX
pa3iIMuHBIX cdep AEITeTbHOCTH M 0a3upyercss Ha 3HaHUAX, MOJyYEHHBIX
CTyIEHTaMU IpU H3YyYEHUU IJUCHHUIUIMH: «MHUKpPOIKOHOMHKA», «be30macHOCTh
KU3ZHEEATEIBHOCTHY, «MakposkoHoMuka», «Conumonorus», «CTaTUCTHKaY,
«Teopus MEHEKMEHTa» «bH3HEC-KOMMYHUKALIUN, «YmpaBieHue
YEJIOBEUECKMMU pecypcamMmuy, « IKOHOMUKA OpraHu3aluuu (IpearnpusTus)» 1 Jp.

Hacrosiumme pexoMeHIanuu NpU3BaHbl OKa3aTh METOAUYECKYHO ITOMOIIb
CTYJIEHTaM IpHU MPOXOKJIECHUU MPAKTHKHU, a TAK)KE B MOJIFOTOBKE U CAaye OTyeTa
no npakTtuke. [IpakTrka 1Mo nojxy4eHuo MepBUYHBIX MPOPECCUOHANBHBIX YMEHUN
Y HABBIKOB OPTaHU3YETCs U MPOBOAMTCS HA OCHOBE YTBEPKIAEHHOW IIPOrpamMMBbl, B

KOTOPOH OINpeJIesieH nepeyeHb pa3AesioB Uil U3yUEHHUS.



CrynenTsl 3a04HOM (OpMBI O0yUEHHUSI CaMOCTOSTEIBHO BBIOMPAIOT MECTO
OPOXOXACHUA TPAKTUKA U TPOXOASIT €€ B COOTBETCTBUU C MPOTPAMMOH,
pa3paboTaHHOM M yTBEpXKACHHOW Kadenpoil ~ SKOHOMUKH U YIpaBIICHUS

MOCKOBCKOTO MEXIyHAPOJHOIO YHUBEPCUTETA.

1. MeToauveckue peKOMeHIAMH

1.1. Opranu3anusi NPaKTUKHA

Hean wm 3agmaum npakTukd. [IpakTuka 1O MOJTYYEHUIO MEPBUYHBIX
npo(hecCHOHANBPHBIX YMEHUN M HABBIKOB SIBISIETCS 00s3aTEIbHBIM KOMIIOHEHTOM
y4eOHOro MjiaHa U OPraHU3yeTCsl TAKUM 00pa3oM, YTOOBI CTYACHT O3HAKOMMIICS C
METOJaMU padOThl SKOHOMMCTA, MEHEIKepa WM CIYyXKallero B CTPYKTypax
OpraHu3aluid pa3iuYHbIX (OPM COOCTBEHHOCTH, M TMOJYYWJI BO3MOXHOCTb
UCIIOJIB30BaTh OIIBIT, HAKOIUICHHBIM NPHU €€ NPOXOXKIAEHUHU, IMPHU IOATOTOBKE
KYpPCOBBIX paOOT U MPOEKTOB.

3ajayaMu NPAKTHKH SABJISIIOTCH:

* (opmHupoBaHUE Yy CTYJEHTOB MPAKTUYECKUX MPOQPECCHOHANBHBIX YMEHU,
NpUOOpETEeHNE NEPBOHAYAIBLHOTO MPAKTUYECKOrO OIbITa MO OCHOBHBIM
BUJaM MpPOo(ecCHOHATIBHON JEeATENbHOCTH JI TMOCIEAYIOUIEr0 OCBOCHHUS
UMU OOIIMX U MpOo(ecCHOHATBHBIX KOMIIETEHIIMM IO HaIpaBJICHUIO
NOJATOTOBKHU

* yriyOJICHHE W 3aKperjieHue 3HaHWM, YMEHMA W HaBBIKOB, MOJYYCHHBIX B
MPOLIECCE TEOPETHUECKOTO 00yUEHUSI.

* MOJYYEHHWE HABBIKA IO HAMHMCAHUIO OTYETHOM JOKYMEHTaluu, MyTeM
00pabOTKM MacCHUBOB SKOHOMMYECKHUX JIaHHBIX B COOTBETCTBUHM C
IIOCTABJICHHOW 3a/1a4eil, aHaJIU3y, OLEHKE, MHTEPIIPETAlMU MOJYYECHHBIX
pe3yabTaTOB U 0OOCHOBAHUIO CIICTTAHHBIX BBIBOJIOB.

* MOJyYeHHWE TMPAKTUYECKUX 3HAHWUM U HABBIKOB MpodecCHOHATHHON
NEesTEIbHOCTH;

® yrHy@HGHHOG HN3Y4YCHUC OTACIBbHBIX JUCHUIUIMH II0 HaIlpaBJICHHUIO

5



ooyuenwns 38.03.02 «MeHemKMeHTY,

[IpakThka MO TOJYYEHHUIO MEPBUYHBIX NPOPECCHOHANBHBIX YMEHUN U
HaBBIKOB CTYJCHTOB JOJDKHA MPOXOJUTh B OAHOM M3 CIIy)KO MNpeAnpHsITUS
(opranuzanuu, yIpexaeHus ), IBISIOMIETOCs MECTOM MPAKTHUKH.

Jnst  cryneHTa MOCKOBCKOTO MEXKIYHApOJAHOTO YHHBEPCUTETa MECTO
NPaKTUKU OTIPENIEIISIETCSl MECTOM €ro TPYJIOBOM NIEATENIbHOCTH, MIPH YCIOBHUHU, YTO
XapakTep paboThl, COOTBETCTBYET MPODUIIIO, 0 KOTOPOH OH MPOXOAUT OOydeHHe
B BY3e€.

basa mpakTHKM JOMKHA COOTBETCTBOBATH MOJIy4aeMOMYy MIPOdUIIIO.
[IpakThKa CTYIEHTOB HampaBieHUs  «MEHEeHKMEHT» MOXKET MPOXOJUTh Ha
OPEINPUITUSIX U B OPTaHU3ALMSX JIFOOBIX OTPACIIEH.

B caywae, ecnm 3TO MeCTO HE COOTBETCTBYET Hpoduiito Oyayiuei
CHELIMAJIBHOCTA CTYJEHTOB W/ WM CTYyJEHT HE HMEET BO3MOXKHOCTH cOopa
uHbOpMalMu ISl OTYETA IO IMPAKTUKE OH CAMOCTOATEIBHO OIpPENEsieT MECTO
MIPOXOXKJACHUS MTPAKTUKH.

CmyOdenm 10 Ha4aJ1a NPAKTUKHU 00/IHCEH.

. 03HAKOMHUTHCSI C TPOTPAMMOM MPAKTUKHU;

. O3HAKOMUTHCSI C HHCTPYKUMEH MO 3alOJIHEHUIO JOKYMEHTOB IIO
MPaKTHUKE;

. ONpENENUTh MECTO MPOXOXKICHUS  NPaKTUKH  (TpearpusiTue,
OpraHU3alluI);

. YKa3aTh MECTO MPOXO0KICHUS MPAKTUKU B 3arpy304HoM okHe DCJ1O

«HanmMmeHnoBaHue OopraHu3alyvn MMPOXOXKACHUA IPAKTUKHN» B IIOJIC «OTBeT B
BHUAC TCKCTa»,

. yKazarb (aMUIMI0, WM OTYECTBO U JIOJDKHOCTH PYKOBOJUTENS
NPaKTUKH OT TpOo(HUIbHONW opraHnuzanuu B 3arpy3ouHom okHe ICJIO
«PykoBonutens ((puo, AOMKHOCTH) MPAKTUKH OT OPTaHU3AIMU» B TIOJIE
«OTBeT B BUJIE TEKCTaY;

. ykazate MUHH opranmsamuu B 3arpy3ouHom okne OCIHO «MHH
OpraHu3allii, MEeCTa MPOXOXKIEHUS NPaKTUKW» B mojne «OTBET B BHIE
TEKCTay;

. Hamucarh 3asiBJIGHMe Ha MMs 3aBelayromero kadempoid o

HampaBJICHUM Ha Y4YEOHYI0 NPAKTUKY (THUI: MpakTUKa MO MOJIYYEHHUIO
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NEPBUYHBIX MNPO(ECCHOHANBHBIX YMEHHH UM  HAaBBIKOB). 3asBIICHUE
npeacTasisiercss B OTaen NpakTUKA YHUBEPCUTETA, OTCKAHUPOBAHHAS KOTIHS
3arpyxaetrcs B OCJIO B 3arpy304HOE€ OKHO «3asBJIEHUE O HAIIPaBJICHUH HA
IPAKTUKY».

. 0GOpMHUTH JIOTOBOP B MNpOUILHON oOpranuzanuud U nepenate B Otaen
NpaKTUKU YHHBepcuTeTa (odopmisieTcs Ha OyMakKHOM HOCHUTENe B 2-X
AK3EMIUISIpax), OTCKAaHWpOBaHHAsi Komus joroBopa 3arpyxkaercs B DCJO,
3arpy304Hoe OKHO «J[oroBOp O MpakTU4EeCKON MOATOTOBKEY

Cmyoenm B T1epuOJ TNPOXOKACHUS TNPAKTHKH M0 IOJy4YCHUIO
NePBUYHBIX MPO(ecCHOHATBHBIX YMEHUH U HABBIKOB 00/1)CEH

* y4acTBOBaThb B paboTe OJHOTO U3 CTPYKTYPHBIX THOJpa3AeieHUi
OpraHu3aliu, B KOTOPOU MPOXOJIUT MIPAKTHKA,

* O3HAaKOMUTBCA C JICATEJIIbHOCTBIO OpraHU3alMH, €ro CTPYKTYpPO,
PUMEHSIEMbIMU TEXHOJIOTUSIMH, OCHOBHBIMHU GyHKIUSIMH
IIPOU3BOJICTBEHHBIX M YMNPABJICHUECKUX MOJpa3JeiIeHUl, HOMEHKIATypOl
(accopTUMEHTOM) MPOAYKLIMH (YCIIYT), YUPEAUTEIbHBIMUA JOKYMEHTAMU;

* O03HAKOMUTBCS C S3KOHOMUYECKHUMH aCIEKTaMU AESTENIbHOCTH MPeapUsITHS
Y €r0 CTPYKTYPHBIX NOJIpa3/IeTICHUM;

* W3YYHUThb CBOU JOJDKHOCTHBIE O0S3aHHOCTH;

* 03HAaKOMUTBCS C TEXHOJOTUSMHU JOKYMEHTOO00POTA U IEIONPOU3BOICTBA;

* W3Y4YUTh YPOBEHb AaBTOMATH3AlMK YIPABJICHUS NPEANPUITHEM |
O3HAKOMHUTHCS C MH(POPMAIMOHHBIMU TEXHOJOTHUSMH, MPUMEHIEMBIMU B
paboTe opraHuzaiuu;

* W3Y4YUTh DPBIHOYHYIO Cpedy, B KOTOpOHl (PyHKUIHOHHpPYET OpraHu3aius,
CUCTEMY CHAaOXeHHsI U CcObITa, PETUOHBI TPUCYTCTBUSA, XapakTep
B3aMMOOTHOIICHH C IEJIOBBIMU MMAPTHEPAMU;

* HM3y4YUTh OCOOCHHOCTH PAOOTHI C IEPCOHATIOM;

* coOpaTh CTAaTUCTHUYECKHUI MaTepual;

» 00paboTaTh COOpaHHBIN MaTEpHa,

¢ Ha OCHOBAHUWM IOJIYUCHHBIX JAdHHBIX, HAIIUCATb OTHCT O IIPAKTHUKC.



B cBA3M ¢ 9TUM CTyZAEHTY PEKOMEHIYETCS:

* O3HAKOMMTBCA C JINTEPATYPOU IO TEME MPAKTUKH, B KOTOPOM OCBEIIAETCS
KaK OTEYECTBEHHBIM, TaKk M 3apyOeKHBbI ONBIT JEATEIBHOCTH (QUPM,
OpraHM3alUN U MPEAIPUATHN;

* W3yYNUTh UHCTPYKLHMH, METOJNYECKHE YKa3aHUsI, HOPMAaTUBHbIE TOKYMEHTHI,
IIOCTAHOBJICHNUS, ICUCTBYIOIIHE B HACTOSIEE BPEMS M PETIAMEHTUPYIOIINE
paboTy JaHHON (GUPMBI, OPTaHU3ALNUN WIH IPEATIPUSITHS;

* u3yuuth pekomeHayembie I'OCTHr;

PykoBoacTBo mnpakTukoil. PykoBoacTBO ydeOHOM MpakTUKOW (THIL:
NPaKTUKA IO TMOJYYCHHUIO MEPBUYHBIX MPO(ECCHOHAIBHBIX YMEHUH M HaBBIKOB)
OCYULIECTBJISIIOT OTBETCTBEHHBIN 3a MPAKTUKY OT MPOPUIBHOW OpraHu3anuu (Mecrta
MIPOXOXKJICHUS TPAKTUKH) U MperoaaBaTeln KapeAapbl SJKOHOMUKH U YIPaBICHUS
MOCKOBCKOTO MEXIyHApOJHOIO YHUBEPCHUTETA

Cpoxkn mnpoxoxaenuss mnpakTukud. CryaeHTsl, oOyvaromuecs 10
HarnpaBiieHH0 1o HarpabiieHHto 38.03.02 «MeHemKMEHT», NPOXOAST MPAKTUKY
M0 TMOJYyYCHUI0 TEPBUYHBIX MPOQPECCHOHATBHBIX YMEHUM U HAaBBIKOB B
COOTBETCTBHH C YU€OHBIM TUTAHOM B CPOKH, ykazanHbie B DCJIO.

Jo/xkHocTh mpakTHKaHTa. CTYyJEHT MPOXOAUT MPAKTUKY IO MOJIYYEHUIO
MEPBUYHBIX MPO(PECCHOHATHLHBIX YMEHHN M HABBIKOB B JIOJDKHOCTH: MOMOIIHUKA
MEHe/IKepa, MEHeKepa WM JI000W PYyroi, KOTopas COOTBETCTBYET MpOoduisim
HanpasieHus 38.03.02 «MeHemKMEHT.

®opMbl KOHTPOJIsL. TeKyInil KOHTPOJIb OCYIIECTBIISIIOT OTBETCTBEHHBIH 110
MpaKTUKE OT TPO(PWIBHOW OpraHu3ali ¢ PYKOBOAUTENIb MPAKTUKH OT

YHuBepcuTerta (MpenoaaBareib Kageapbl SKOHOMUKH U YIIPABICHHS).

ITo 3aBeprieHUN MIPAKTUKU CTYIAEHTHI IPEACTABIISIOT:
* CoBMmecTHbIIT padounii rpaguk (IaH) (MpeaCTaBISIETCS B JIEKTPOHHOM
BUJIC€ C MOJIMUCSIMHU CTYJIEHTAa W BHU3aMHU PYKOBOJUTENS OT MPOdUIBLHON

OpraHu3aIuu J0/bKeH ObITh B (hopmate .pdf mim jpeg)



*  HuauBuayaJibHOE 3aIaHUE COACPKUT BOIPOCHI, YKa3aHHBIC B HACTOSIICH
porpamme.
Komn4uecTBo MIaHUPyeMbIX M BBITOJHEHHBIX paboT coctarisieT ot 6 1010.
WuauBuayanpHOE 3aJaHMe 3aloOJHSACTCS CTYACHTOM Ha OCHOBaHHUH
IPOrpaMMBbl TPAKTHKH, JAOJDKHO COJEPXKATh MOAMUCH CTYACHTa M PYKOBOIUTEISA
IPAKTHKH OT TPO(UIBHOM OpraHU3aIiu.
OTckaHMPOBAaHHAS KOMHKS WHAMBHIYaIbHOIO 3aaHUs C TOIIKMCHIO CTYICHTA
U PYKOBOJIUTENIA NPAKTHKUH OT mnpoduiabHoi opranuzaiuu (.pdf wmam .jpeg)
3arpyxaetcs B 9CJ1O.
e JIHeBHHUK NIPAKTHKH MPEACTABISICTCA B DJICKTPOHHOM BHUAE C MOAMHCIMHU
CTY/JICHTAHW BH3aMH PYKOBOIMTENSI OT MPOQUIBHOM opraHu3aiuu B opmare

.pdf wu jpeq)

* Ot4er 0 MpakTHKe NPEICTABIAETCS B DJIEKTPOHHOM BHAE B (opmare
.doc wimm .docx, THTYNBHBIN JIMCT C TONIHCAMH CTYACHTa W BU3AMH
PYKOBOJIMTENS OT NPO(PHUIBHON OpraHu3aluu J0HKeH ObITh B (hopmate .pdf
win jpeg. Otuer o mpaktuke 3arpyxaercsi B DCJO eauHbIM TEKCTOBBIM

AOKYMCHTOM.

* XapakTepUCTHKAa MPAKTHKAHTA OT MNPOPWILHONH OpraHu3alMu
(yupexxnenus, ¢upmbl) Ha opuuUaIbLHOM 0JIaHKe ¢ MNOANUCHI0 U

ne4yarbl0. OTCKaHMpPOBAHHAs KOMNMUS XapaKTEPUCTHKHA 3arpy’aercs B

ACJIO.

OueHky 3a TPOXOXKICHUE MPAKTUKHU BBICTABIIAECT PYKOBOAUTEIb MIPAKTUKH -
npenoAaBaresib  Kadeaphl  OKOHOMUKM UM yhpaBieHuss  MOCKOBCKOTO
MEXKIYHAPOJIHOTO YHUBEPCUTETA HA OCHOBAHUHU IMOJHOTHI UCIIOJIHEHUS CTYAEHTOM
TpeOOBAHUM, U3JI0’KEHHBIX B JAHHBIX METOAUYECKUX PEKOMEHIAITUSX.

brnanku Bcex JOKYMEHTOB, BKJItOUasi OJaHK TUTYJIBHOTO JINCTA OTYETa IO

npaktuke, a Takxke MHCTPYKIMS no 3anonHeHn0 JOKYMEHTOB pa3MENIEHb B

DCJIO.



1. 2. CTpyKTypa H coAep;KaHHe 0TYeTa 0 MPAKTHKe
Crpykrypa oT4era
PexomennyeTcs cienyromas CTpyKTypa oT4eTa 1Mo MpakTUKe:
*  TUTYJBHBIN IUCT (OJIAaHK TUTYJIBHOTO JMcTa pazMmelieH B ICJO);
*  CoJllep>KaHHUE;
*  BBEJICHUE;
*  OCHOBHas 4yacTh (3 pasmena)
*  3aKiOYCHUE (BBIBOABI);

*  CIIHCOK JINTEPATYPBHI,;
*  IPUIOKECHUS.

Conep:xanue oTyera

OTdyer NO NpaKTHUKE IO MOJYyYEHUIO NEPBUUYHBIX MPOPECCHOHATBHBIX
YMEHUN U HABBIKOB SIBJISIETCSI OCHOBHBIM JOKYMEHTOM CTYAEHTA, OTPaXKaroIUM
BBIMIOJJTHEHHYIO UM pabOTy BO  BpeMs  MpPaKTHUKW, IMOJYYEHHbIE UM
OpraHU3allMOHHbIE U TEXHUYECKUE HABBIKU U 3HaHUS. MaTepuanibl OTYeTa CTYEHT
B JAJbHEHIIEM MOKET MCIOJIb30BaTh B CBOMX KYpPCOBBIX paboTax (IpoeKTax) u
BBIITYCKHOM KBaJIM(PUKAIMOHHOM padoTe.

OTt4er cocTaBisieTCs B COOTBETCTBUM C MPOrPAMMON MPAKTUKHU U BKIIFOYAET
MaTepuaibl, OTpakarollue OOIIMe CBEACHHS O MNPEANPUATUH, BBITOJHEHHYIO
paboTy MO M3YYEHHIO OPraHU3aLMOHHOW CTPYKTYpbI YNpaBICHUs NPEAIpUATHS,
3ajad U (QYHKUMA PA3IUYHBIX OTHAEIOB, JWHAMUKM OCHOBHBIX TEXHUKO-
HKOHOMUYECKHUX MOKa3aTesel, MepCrleKTUB Pa3BUTUS MIPEANPUATHS U T.J.

OCHOBHBIMH  HCNOJB3YEMBIMU JIOKYMEHTAMH JUISl HAlKUCAaHHUS OTYETa
SBIIAIOTCA: yUpEeNUTENIbHbIE JIOKYMEHTBl OpraHu3allid, BHYTPEHHUH YCTaB,
apXUBHBIE JOKYMEHTHI, Kacarolluecs UCTOPUU (YHKIIMOHUPOBAHUS OpraHU3aluy,
Oyxrantepckas  OTYETHOCTh. HeoOxoaumo  Takke  OmMcarh  IEJIEBYIO
HAIpPaBJIEHHOCTh U XapaKTEPUCTUKY BBIITYCKaeMOM MPOTyKIIUH.

B 3akmioueHue otyeTa NPUBOIATCA KpaTKHE BBIBOJBI O pe3yjbTaTax
NPaKTUKH,  TMpEeUIaraloTcsi  HaAyYHO-DKOHOMHMYECKHE  PEKOMEHJIAlMH 110

(GOpMYITMPOBKE OCHOBHBIX MPOOJEM TMPEANPUATAS W BO3MOXKHBIX MYTAX UX
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pelieHusl.

W3noxxeHne B oTyeTe AOHKHO OBITH CXKAThIM, SICHBIM M COIPOBOXKIATHCS
IU(PPOBBIMU JTaHHBIMH, cXeMaMH, Tpadukamu U auarpammamu. Lludposoii
MaTepuan HeoOxoaumo odopmisaTh B Buae Tabmuu. Kaxnas tabmuma, cxema,
auarpaMMa M rpaduk  JOJDKHBI HMMETh TEeMaTHYecKoe Ha3BaHWe U OBITh
npoHyMepoBaHbl. CII0KHBIE OTYETHBIE U TUIAHOBBIE (POPMBI M PACUETHI MOTYT OBITH

o OopMIICHBI KaK MPHIIOKEHUS K OTYETY C 00s3aTEIHHON CCHUIKOW Ha HUX B TEKCTE.

1.3. O0mue TpedGoBanust K 0()OPMIIEHUIO OTHETA

O0Bem oTyeTa MOKET OBITH B npejenax 8-15 cTpanui.

[Tonst: BepxHEe 1 HUXKHEE: 2 cM, JIEBOE - 3 CM U npasoe -1,5 cm;

napametpsl mpudra: Times New Roman, kerns mpudra -14;

a03arHbIi oTcTyI -1,25;

(opMaTHpPOBaHUE «I10 IIMPUHE) JIUCTA.

TuTynpHbIN JHCT 0TYEeTa 0QOPMIIAETCS MO €AUHON PopMe, pa3MELIEHHON B
OCHO. [JomyckaeTcst HCIIOJIb30BAaHUE LIBETHBIX PUCYHKOB, CXEM U JUArPaMM.

CrtpaHuupl oT4yeTa IOJDKHBI OBITh NPOHyMepoBaHbl. Hymeparusi cTpaHwil
JoJDKHA OBITH CKkBO3HOM. HoMep mpocrtaBisiercs: apabckumu nudpamMu B HUKHEM
MPaBOM YTy CTpPaHUIbl. TUTYJIbHBIA JUCT UMEET HOMEP |, KOTOpBIM Ha HEM HE
CTaBUTCA.

TexcT nomkeH ObITh pa3ieseH Ha pa3/ielibl U MoApa3ieibl (3arojioBku 1-ro u
2ro ypoBHEH), B CiIy4ae HEOOXOAMMOCTH - ITYHKTHI, MOAMYHKTHI (3aT0J0BKH 3-TO U
4ro ypoBHe#). 3aroJIOBKH JTOJKHBI ObITh CHOPMYIUPOBAHBI KPATKO.

Bce 3aronoBku nepapxuuecku Hymepytorca. Homep nomemaercs nepen Ha-
3BaHUEM, NOCII€ KaX10M rpymibl Hudp cTaBUTCS TOYKA. B KOHIIE 3arojoBKa TOUKa
HE CTaBUTCA.

3arojloBKM OJHOTO YPOBHS O(QOPMIIAIOTCS OJMHAKOBO IO BCEMY TEKCTY.
Kaxapiii paznen (3arojaoBok 1 -ro ypoBHs) cleyeT HauWHATh C HOBOM CTPaHMIIBI.

3aronoBok 1 - ro ypoBHS clieAyeT pacroiaratb B CepelliHe CTPOKH W HaOUpaTh
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IPONMUCHBIMU OyKBaMH. 3arojoBKH 2-TO ypOBHS M HIDKE CJEIyeT HayMHATh C
a03aIHOTO OTCTYIA W MeyaTaTh ¢ MPOMUCHOW OYKBBI. IlepeHoCHl B 3aroioBkax He
JIOTTYCKaIOTCA.

3aroJioBKM CIIEAYEeT OTAENATh OT OKPYKAIOIMIEro TEKCTa IMPOMEXYTKOM
pa3smepom He Menee ueMm B 1,5 cMm cum3y u 0,3 cMm cBepxy. IloguepkuBanue
3aroJIOBKOB He jaoryckaercs. [locie no60ro 3aroioBka JIOJKEH CIIEI0BAaTh TEKCT,
a He pUCYHOK, hopMyIia, TaOIuIla WIIK HOBasI CTPaHUIIA.

Bce pucynku, tabmuisl, Gopmynbl Hymepyrorcs. Hymepanus puUCYHKOB,
Tabmui 1 GOpMyaT MOXKET ObITh JMOO CKBO3HOW 1O BCEMY TEKCTY, HampuMep:
«Tabnuua 7», nubo no pasaenam, Hanpumep: «Puc. 2.5», 4TO 03Ha4aeT PUCYHOK 5
B pazzaene 2. Homep ¢popMmynsl pacnionaraercs CripaBa OT Hee B CKOOKaXx.

Kaxnp1ii pucyHOK JOJDKEH MMETh Ha3BaHMWE, COCTOsAIIEE U3 ciioBa «Puc.»,
HOMEpa pUCYHKA C TOYKOM M TEKCTOBOHM uyacTu. Ha3BaHue TaOiuLbI COCTOUT U3
cioBa «Tabmumay, Homepa TabIUIBI ¢ TOYKONH M TEKCTOBOM 4YacTH, KOTOpas JUIs
Tabnul, He oO0s3aTenbHa. TOYKM IOCHE TEKCTOBOM YacTu He craBsAtcsa. llpu
OTCYTCTBHH TEKCTOBOM YaCTH TOYKA ITOCJIE HOMEPA HE CTABUTCH.

Ha3Banue pucyHka pacnonaraerca IM0J pUCYHKOM cieBa. Hazpanue
TaONHIBl pacrosaraercs Haj TaOnuIied mo meHTpy. Bce Ha3BaHUSA JOMKHBI
pacrnosaraTbcsi 0€3 OTpbIBa OT COOTBETCTBYIOIIETO OOBEKTA.

Ecnu pucyHok wiu Tabiauna MpoJoJDKAeTCs Ha HECKOJBbKUX CTpaHHIax,
Ka)KJasi, HAYMHas CO BTOPOM, 4acTh cHaOkaeTcs Ha3BaHWeM Bunaa «Tabmuma 1.2.
[Iponomxenne». Ha nocnennei yactu BMecTo cinoa «IIponoimkenne» pekoMeHay-
ercs 3anuchiBaTh «OKOHYaHHWE». 3arojloBOYHas YacTh TaOMWLbBI JOJDKHA
MOBTOPATHCS HA KAXKJIOW CTPAHUIIE MOJTHOCTHIO, TMO0 C TPUMEHEHUEM HyMepaIiuu
KOJIOHOK. B mocnenHeMm ciaydae KOJOHKM HYMEpPYIOTCS M Ha IEpPBOM CTpaHHULIE
TaOJIUIIBI.

Ha xaxnaplii puCyHOK, TaONUIly U TPUIOKEHHE B TEKCTE JOJKHA OBIThH
cchllka B cKoOkax, Hampumep (puc. 3.4) Ccbuiku Ha (OpMyJbl JalOTCAd TpH

HEOOXOAMMOCTH, HOMEDP (OPMYJIBI TOMENIAeTCs B CKOOKH, Hampumep «Y u3
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dbopmysl (3)».

[Tpunoxenus uneHTuunupyroTcs HoMmepamu, Harpumep «lIpunoxxenne 1»,
«IIpunoxenue 2». Ha crepyromieid cTpoke, mpu HEOOXOAMMOCTH, MOMEHIACTCS
Ha3BaHHUE TPUIIOKEHHS, KOTOpoe o(opmisieTcss Kak 3arojoBOK 1ro ypoBHs 0e3
Hymepauuu. B pazgen « COAEPKAHUME)» HazBaHusg NPUIOKEHHM, KaK MPaBUIIO,
He mnomemiaroT. IlogpoGHee o TpeOOBaHUAX K OQPOPMIICHHIO PabOTHI MOKHO

npoyecThb B cooTBeTcTBYrOMMX ['OCTax.

2. lIporpamma y4eOHO# NPAKTHUKH (THII: IPAKTHKA 10 MOJY4YCeHUIO

NMEPBUYIHBIX HpO(l)eCCHOHaJILHI)IX yMeHl/Iﬁ H HaBbIKOB)

OCHOBHBIM 33JJaHUEM JIJISl TPAKTUKaHTA SBJIsETCA cOOp M aHAIU3 JAHHBIX 00
OpraHu3alliy - MECTE MPOXOXKACHMS NMpakTUKU. Huxke npeacrasieHa nporpamma
IPAKTUKH, COCTOSIILAs U3 00s13aTENbHBIX sl U3y4eHus pas3aenos. M3 coOpaHHOi U
00pabOTaHHON B NEPHOJ MPOXOKACHHUS MPAKTUKUA HHMOPMALMU COCTaBIIAETCS
OTYET O MPAKTHKE.

CryaeHT, npenocTaBUBIIMA TpeOyeMble COBMECTHBIM pabouuii rpaduk
(nmnaH), UHIMBUYaJbHOE 33JaHHME, THEBHUK, OTYET M XapaKTEPUCTUKY C MecTa
IIPOXO’KJICHUS MPAKTUKU CUUTAETCS YCIIEIIHO MPOIIEIIINM IPAKTUKY.

I'paMOTHO, C€XaTO W HArJIAIHO MPEICTABICHHBII B OTYETE MaTepual
IIOJIOXKUTEJIBHO BIMSET HA OLICHKY M0 JaHHOW JucuuiuinHe. [{ns storo ciemyer
UCITI0JIb30BaTh TA0JIULIBI, TpaUKHU U TUArPAMMBI.

BBenenne npeacrasisier coOOW BCTYNMUTENIbHBIM HEHYMEPOBAHHBIM paznel
oruera. Bo BBeneHMM naercd KpaTKOE ONMCAHUE LeJIed M 3aad MPOXOXKICHHS
MPaKTUKU B COOTBETCTBYIOLIEH JOJKHOCTH, HA COOTBETCTBYIOUIEM NPEINPUSATHUH,
YKa3bIBAKOTCS HCIIOJIb30BAHHBIE 3JIEMEHTHl TEOPETUYECKUX 3HAHMM M MCTOYHUKU
uHbOpMallMK, TPHUBOJUTCS TEPEeYeHb MNPUOOPETEHHBIX HABBIKOB, a TaKke
OINKCHIBAETCS CTPYKTYpa OTYETA.

OcHoOBHAasl YacThb OTUETA JOJIDKHA COCTOATD U3 3-x pas3aciioB:
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1- oOmmasi XapakTepUCTUKA OpTraHU3aluu

IIPAKTUKH CTYJAECHTOM;

2- aHaJIM3 IIEpCOHAJIa OpraHu3aluny,

- MCCTa TMPOXOKACHUIA

3- aHaJIN3 CUCTEMBI YIIPABIICHUSI B OPTaHU3ALUU.

1- O0masi XxapaKkTepucTUKA OPraHu3anuu

» HammenoBanume opranu3saiiyu, €€ OpraHu3aliioHHO - IpaBoBas Gopma

» Ilonnkle PCKBU3UTLI OpraHU3alin

® BI/II[BI ACATCIIBHOCTU OpraHu3alnr, IMPOIHUCAHHBIC B COOTBCTCTBYIOIIHMX

YUpPCANTCIIbHBIX JOKYMCHTAX

° KpaTKaH HCTOPHUYCCKaAs CIIpaBKa 00 OpraHu3anunun

« Chepa u macmitadl J€ATETbHOCTH OpraHU3allMd, B T.4. PETUOHBI
MPUCYTCTBUS
® MI/ICCI/IH, SN U 3aga491 OpraHu3alun
* OCHOBHBIE DKOHOMHYECKHE IIOKa3aTeIn OpraHu3anuu. HpCI[CTaBI/ITB
JAHHBIC B BUJIC CJICI[YIOHICIZ Ta6HI/IHBIZ
Tabmuma 1
OcCHOBHBIE DKOHOMHYECKHUE TOKA3aTEIIN
HanmenoBaHus craTei En. SHaUeHHs 3MmeHeHus
N3MEPEHUS
Ton [on AOcomoT. |OTHOCHT.,
%
Bripyuka ThIC. pyO
CebecTonMOCTb ThIC.pyO
[TpuOBLTE OT TIPOTAK THIC.pyO
PenTabenbHOCTD %
CpenneroioBasi CTOMMOCTb ThIC.pYO.
OCHOBHBIX
MPOM3BOJICTBEHHBIX ()OHIIOB
CpelHeccouHas YUCIICHHOCTh  [4ell.
PaOOTHUKOB
DoH1 3apabOTHOMN TUTATHI THIC.pYO.
Cpennsisi 3apaboTHasI 1yara pyo.
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2- AHAJIN3 NEePCOHAJIa OPraHu3aluu

*  CTpyKkTypa 4HCIEHHOCTH PaOOTHUKOB OPTaHU3AIUU B BUJIE YTBEPIKIEHHOTO

IITAaTHOT'O pacCIIMCaHud NI B BUAC CJICI[YIOHICﬁ Ta6JII/IHI)I:

CTpyKTypa YUCIEHHOCTH PAOOTHUKOB

Tabmura 2

Kareropust paboTHHKOB

YucneHHOCTD, Yell

YV nenpHBIN Bec,%

PykoBogurenu

CrenuannucTel

Cnyxaiue

Pabouwue - Bcero, B TOM 4HCIIE:
- OCHOBHBIC
- BCIIOMOTI'aTCJIIbHBIC

Bcero paboTHrkoB

100%

* Crpykrypa pabOTHHMKOB TIO TMOJY, BO3pacTy, CTaxy paOoThl, YpPOBHIO

oOpa3oBaHus (JaHHBIE IPUBE3TH TAKKE B TAOJIUYHOM BUJE)

3- AHAJIU3 CHCTEMBI YHpaBJ€HUA B OpraHm3alinin:

* (Cxema OpraHu3alMOHHOM CTPYKTYpPBI

CTPYKTYpY)

(HaAUepTUTh OPraHU3aALUOHHYIO

® q)yHKI_[I/II/I OCHOBHBIX 3BCHBCB CUCTCMBI YIIPABJICHUA OpFaHI/IBaHHef/'I B BUJIC

CIIeAYIONICH TaOIHIIbI:

Ta0muma 3

q)YHKHI/II/I OCHOBHBIX 3BCHBCB CUCTCMBEI YIIPABJICHHA

HaunmeHnoBaHue nopasieneHus

DyHKIWY MOAPA3ICITICHUS

Cucrema npodeccruoHaIbHOM TOATOTOBKH, MEPETNOATOTOBKH, OOYYCHHS U

arTeCcTaly IepCcoHalia,

Cucrema MOTHBAIIUU U CTUMYJIMPOBAHUA IICPCOHAJIA.

CBC)ICHI/IH (¢} pr,)lOBOﬁ ACATCIIBHOCTU CTYACHTA-IIPAKTUKAHTA, 3aHUMacMas

JOJDKHOCTh KW HCIIOJIHACMBIC 00513aHHOCTH CTyACHTa BO BpEMA HPOXOKICHUA

MIPAKTUKH.
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Texnuyeckoe u mporpamMmHOe obOecrneueHue pabodero Mecra CTyAEHTa-
IpaKTUKaHTA.

OyHKIMOHAIBHASL CXEMa B3aMMOJEHCTBHS  CTYyJEHTa-IIpaKTUKaHTa C
BHEILIHEW U BHYTPEHHEW Cpefioil OpraHu3ali B Ipouecce JOKyMEHTO000poTa.

Opranusanus AeJONPOU3BOACTBA B CTPYKTYPHBIX IOIPa3CICHUAX.

Onucanue ypoBHS aBTOMAaTH3allMM YNPABICHYECKUX M TEXHOJOTMYECKHUX
IPOIECCOB, HHPOPMAIIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJIOTUH, MPOrPaMMHBIX

H alIIapaTHbIX CPCACTB, UCIIOJIb3YCMBIX B OpraHU3aIluu.

3axiroueHue (BbIBOJIbI) COJEPKUT pe3lOME MO COOpaHHBIM MaTepuajiaM U
pEeKOMEHJAIMM [0  COBEPIICHCTBOBAHUIO  JICSITEIBHOCTH  OpraHU3allvu,
OCHOBAHHBIE Ha M3JIOKEHHBIX B MPEABIAYIIUX pa3fenax MaTepranax.

Cnucoxk JauTeparypbl BKJIIOYaeT B ceOsl BCe MCTOYHUKH HHGOpMAIUU,
WCIIOJIb30BAHHBIE B OTYETE. DTO MOTYT OBITh: PEKOMEHJIOBAHHBIC B TUCIHUILINHE
MCTOYHUKH, HOPMATUBHBIE JJOKYMEHTBI, KHUTH, CTaTbU, HHTEPHET-PECYPCHI U T.II.

Odopmrnenue cnircka murepatypsl onucano B I'OCT P 7.0.5.-2008.

Paznen «IIpuwiao:xkeHHMs» HeE SBISCTCA OO0S3aTCIBHBIM pa3/ielioM OTYCTA.
BMecte ¢ Tem, 3TOT pas3jell CO3JaeTcs B Cllydae HEOOXOMAMMOCTH IPEICTAaBUTh
pa3IuYHbIC BCIIOMOTATCIbHBIC MaTCPUAJIbI, JOMOJHSIONINE U HWIUTFOCTPHPYIOLINE
OCHOBHOM TEKCT oTyeTa. Kak mpaBuio, B TNPHUIOKECHHE BBIHOCATCSA KOIHH
JOKYMEHTOB OpraHHM3alli¥, WM YacTH ITHX JOKYMEHTOB. [lopsaok clieoBaHuUs

HpI/IJ'IO)KeHI/Iﬁ HOJIDKCH COOTBCTCTBOBATL ITOPAAKY CCBLUIOK Ha HUX B TCKCTC.
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